Agenda Item Form Agenda Date: 04/06/04

Districts Affected: N/A
Dept. Head/Contact Information: Human Resources. Terry A. Bond. (915) 541-4509

Type of Agenda Item:

["JResolution [[IStaffing Table Changes {_1Board Appointments
[ClTax Installment Agreements [Tax Refunds [IDonations :
[JRFP/ BID/ Best Value Procurement []Budget Transfer [Jltem Placed by Citizen
[JApplication for Facility Use [[IBIdg. Permits/Inspection Xintroduction of Ordinance
I[__:_]llnterlocal Agreements [IContract/Lease Agreement [IGrant Application

Other

Funding Source:
XlGeneral Fund

[(IGrant (duration of funds: Months)

[JOther Source:

Legal:

X Legal Review Required Attorney Assigned (please scroll down): Lupe Cueliar & Approved ] Denied
Timeline Priority: [JHigh XIMedium ClLow # of days:

Why is this item necessary: .
Updating minimum qualifications was necessary to meet current Texas Commission on
Environmental Quality (TCEQ) wastewater certification standards and Environmental Protection

Agency (EPA) recommendations.

Explain Costs, including ongoing maintenance and operating expenditures, or Cost Savings:
None. Pay grade remained the same

Statutory or Citizen Concerns:
None Anticipated

Departmental Concerns:
None Anticipated
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AN ORDINANCE AMENDING ORDINANCE 8064 (THE CLASSIFICATION
AND COMPENSATION PLAN) TO REVISE THE CLASS OF
EPWU WASTEWATER PLANT SUPERINTENDENT

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF EL PASO:

That Ordinance No. 8064, the Classification and Compensation Plan, shall be

amended as follows:

As recommended by the Civil Service Commission, the class of EPWU

Wastewater Plant Superintendent is hereby revised in accordance with the duties and

responsibilities attached hereto. The Code will remain 6462. The Grade shall be PM

78.

PASSED AND APPROVED this 20th day of April 2004.

Richarda Duffy Momsen
City Clerk

APPROVED AS TO FORM:

o e //’_—‘7—__—\

Guadalupe Cuellar
Deputy City Attorney

APPROVED BY THE CIVIL
SERVICE COMMISSION:

Date: March 25, 2004

Terry A. Bond "'
Secretary

THE CITY OF EL PASO

Joe Wardy
Mayor

APPROVED AS TO CONTENT:

Terry A..Bond
Human Resources Director



To:
Thru:

From:

Date:

Human Resources Department

MEMO

Civil Service Commission

Terry Bond, Human Resources Director

James Sienkiewicz, Classification and Compensation Manager
Ana |. Sanchez, Personnel Analyst Il

March 23, 2004

Subject: Revision of Job Specifications

Human Resources recommends Commission approval of the job classification items listed below. See attached
proposed and strike-through versions of the specifications.

Revision of the subject job classes was requested by the El Paso Water Utility (EPWU) General Manager. Updating
minimum qualifications was necessary to meet current Texas Commission on Environmental Quality (TCEQ)
wastewater certification standards and Environmental Protection Agency (EPA) recommendations. In addition to
changes in certification requirements, experience requirements were also modified to ensure consistent and logical
progression of levels of knowledge, abilities and skills acquired for promotional purposes. Human Resources found
that the natures, scopes and levels of the job classes remained substantially the same. All the incumbents of the

TITLE CODE GRADE
OFFICIAL EPWU Wastewater Plant Technician II 3409 GS 20
PROPOSED Same Same Same
OFFICIAL EPWU Wastewater Plant Assistant Superintendent 3411 GS 26
PROPOSED Same Same Same
OFFICIAL EPWU Sewage Plant Superintendent 111 5462 PM 78
PROPOSED EPWU Wastewater Plant Superintendent Same Same
OFFICIAL EPWU"Reclamation Plant:Superintendent 5463 PM 80
PROPOSED Same Same Same

affected job classes meet the proposed minimum-qualifications.

The attached proposed job specifications summarizing the primary duties, responsibilities, minimum quaiifications,
other job characteristics and title changes were revised using the City’s current style and format conventions and have
been reviewed by the Human Resources Director and the EPWU General Manager. No change in grades were

warranted.

This recommendation is being made pursuant to:

Civil Service Rule 4, Classification, Section 4(a), Reclassification of Positions:

“The Commission or the Human Resources Director may investigate of its own accord or upon the request of a
dpn;m‘mpm‘ hPﬂr‘l any r‘hnnne in the duties and rnepone:blllf,no of a nno:l,nn from those upon which it was Cuymal’ly
cIass:f ed. If it Is found that the duties and responsibilities of the position have changed so significantly that the former
classification is a substantially inaccurate description of the current duties and responsibilities, the Commission will
request the Mayor to direct the Human Resources Director to place the position in its proper class and grade.

“A change in compensation applying to all positions of the same class and grade will not affect the seniority or other
rights of those in the Civil Service. The Human Resources Director may at any time secure from the appointing
authority, department heads or employees involved, statements of the duties and responsibilities of the position under
review. The appointing authority, department heads and employees concemed will have an opportunity to be heard
before the revised class is approved and to appeal to the Commission in accordance with Article VI, Section 6.13-4 of

the Charter.”

Attachments



CITY OF EL PASO - JOB SPECIFICATION 5462 PM 78

EPWU WASTEWATER PLANT SUPERINTENDENT
3/04 (AIS)

Prefessional and Managerial Branch
Water Utilities Administration Group
Superintendent Series

General Purpose
Under direction, manage overall wastewater treatment plant operations and maintenance activities of an assigned plant
through subordinate supervisors.

Typical Duties

Coordinate, ongoing and long term planned operations and maintenance of a wastewater treatment plant. Oversee
collecting, testing and analysis of sewage samples. Analyze effectiveness of sewage treatment processes and
recommend improvements for operational efficiency. Confer with engineers on improvements to sewage treatment
plant efficiency. Plan and implement preventive maintenance programs. Evaluate plant performance Ensure permit
discharge limits are within compliance levels. Prepare test procedures.and waste specrﬁcatrons for chemicais and
materials utilized in the process. Ensure compliance with federal, state and local health rules and regulations.

Administer expenditure of appropriated funds. Involves: Prepare and submit annual budget for plant operation and
maintenance. Recommend purchase of equipment and provide justification. Research and prepare specifications for
equipment, machines, parts and supplies to prepare quotes Prepare requrs ns for supplles materials and

equipment. Maintain inventory and requisitioning supplies.

Supervise assigned supervisory and non-supervisory | technlcal skilled and seml-skll[ed personnel involves: Oversee
or personally engage in scheduling, assigning,.: lnstructlng, guiding, checkmg and evaluating day-to-day work units.
Enforce personnel rules and regulations, sta dards of conduct, work attendance, and safe worklng practices. Prepare
employee performance appraisals and revies valuatlons prepared by subordlnates Counsel ‘motivate and maintain
harmonious worklng relationships among su rdlnates Arrange for or engage ln employee tramlng and development.

»,tnbutmg to reallzatron of umt or team objectlves as requlred Involves Substltute

owledge of wastewater treatment facrllty;

:._ owledge of sewage treatment and sludge

» Good knowledge of federal state and local health: regulatlons and Water Ultility policy and procedures.

+ Good knowle_dge of supervrsory techmques and safety work conduct and attendance standards.

e Ability to supe se, train, a "*valuate aSS|gned personnel.
o Ability to |mpa ity e *orce safe working practices and procedures, standards of conduct and work attendance.

e Ability to communlcatefclearly and concisely, orally and in writing.

Ability to establish and maintain effective working relationships with City employees, officials, vendors, contractors,
regulatory agencies. and the public.

o Ability to analy‘?‘_'evan‘d prepare specifications for piant improvement.

¢ Ability to maintain records and prepare reports.

Skill in safe operation and care of motor vehicle, computer network workstation and generic business productivity
software, common equipment, hand tcols and instruments to sampie and measure water quality.
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CITY OF EL PASO - JOB SPECIFICATION 5462 PM 78

Other Job Characteristics

Frequent exposure to moving machinery and equipment, chemicals, fumes, unpleasant odors and materials
common to the treatment and operation of a wastewater treatment plant and laboratory.

« Frequent exposure to adverse weather conditions.
o Frequent climbing of ladders.

e Frequent driving through City traffic.
o Occasional lifting and carrying of moderate weight objects (up to 50 pounds).

Minimum Qualifications

Education and Experience: Equivalent to a high school diploma or General Education Development (GED), plus eight
(8) years wastewater treatment plant operations and maintenance experience, mcludlng three (3) years at the leve! of

Wastewater Plant Assistant Superiniendent.
s Texas Class "C" Driver's License or equivalent from anocther state ‘ -
W astewater Certlﬁcate of C@mpetency by time of

e Texas Commission on Environmental Quality (TCEQ) Class "A
appointment. ,

Special Reguirements:

e Subject to on-call during non-working hours an _:m;a‘ndatb‘cy recall dfq hg water Bﬁf“ity emeggency operations.

Human Resources Director . 1 ‘gw‘iDepa@ﬁEmenté‘He)éd

Page 2 of 2



CITY OF EL PASO - JOB SPECIFICATION 5462 PM 78

Professional and Managerial Branch EP-WU: SEWAGE WASTEWATER PLANT SUPERINTENDENT
Water Utilities Administration Misceltaneous-Manageriat-Group 304 (AIS)SUPERINTENDENT-H
Sewage-Ptant-Superintendentvision Series 083/9304 Als)
Summary

General Purpose

Under direction, mmmge_omaLs—ﬁan:anﬂ:d:mﬁfespmsrbb—fef"

wasiewaler__tteatmem_plani_operanms_and
" E F

wasmwamumamem_phnmpemtmﬁ—and—mamfenaneref—a—waste—&eaﬁﬁen%pranf sOversee upervise—the—the
collecting, taking;-testing and analysis of sewage samples;. aAnalyze the-effectiveness of sewage treatment processes

and make—recommendations—forto_— Improvemenis_IQLmeﬂtopeLaimnaLﬁmmemy,,- ~eConfer with engineers on

improvements to sewage treatment plant- -make-recommendations-for more-efficient operation-efficiency.s: pPlan and
|mplement preventlve maintenance programs ﬂabaie.plaaneﬁormance_supemseEnsuLe_pecmleschatgeJumts

ﬁmparaﬂewﬁeqwed—cperéﬂng—repeﬁs— _aEnssure comphance with federal state and local health

rules and reguiations..

ini i opriated funds _ Involves:  Pre Bevebp ang subit ‘Annual budget for plant
operatlon and mamtenance._:—Mmake Bfecommendatraﬁs fer——purchase of equlpmenLam_pmsude_jusnﬁcamm.




CITY OF EL PASO - JOB SPECIFICATION 5462 PM 78

o —Considerable knowledge of wastewater treatment facility the—equipment, operation and maintenance.-of-a
wastewater treatment-facility:
« _eConsiderable knowledge of sewage treatment and sludge processing,_and_relaled_satemrking_prarﬂces;
«___cConsiderable knowledge ofchemis’twasa’%peﬁar’nﬁe wastewater treatmentchemisiu: o :
» _gGood knowledge of federal, state and local health regulatronsand.ﬂater_unhiy_pnlmaud_pmcedures.

o Ability to supervise, train, and evaluate assigned personnel,- ,
« __-aAbiiity to impartially enforce safe working practrces and procedures, standards of conduct and work attendance

o 2Ability to cnmmumcaie_expfesscnese’&clearly and conmsely, both orally and in wrrtrng,_ ..

»__aAbility to establish and maintain effective working relationships with Qm_f&few—employees offlcrals Mendms,
mmracim:s_regulamqr_agencres,_and the genefai—publlc,*., v n i

»___aAbility to analyze and prepare specrf cations for plant lmprovement,- .

o Aability to maintain records and prepare reports

software _common nqmpmnnf hand toals and instriments to eampln and measure watar quglity

e Fraquent nlimlb'\i‘nvg\Qf Iadd. ‘erc o
E . \ City traffi
*QOccasional lifting and carrying Qt.moderaieheavmmhr_objects {(up to 50 pounds),.
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CITY OF EL PASO - JOB SPECIFICATION 5462 PM 78

o__-Texas Class "C" Driver's License or equivalent ticense-issued-byfrom another state:.
i Fexas-Class "BA"™_-Wastewater Certi

ficate of Competency

yoa

U », y U

the-time of appointment. and-a-Fexas

Department Head

Human Resources Director of Personnet
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